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REQUESTING A RESOURCE 
• Resource requests are requests for 

tangible assets or commodities. 
• Local EMA Directors and ESF Group 

Supervisors are the only Positions 
allowed to request and submit 
resources. 

• All requests received by the 
Operations Section Chief and the 
Operations Deputy Section Chief and 
assigned to the appropriate 
section/agency/personnel for action 
from there. 
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REQUEST PROCESS 
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• Request Cannot 
be Filled 



• Any and all resource requests and task assignments pertinent to your 
Position will be displayed in the Resource Requests board to monitor. 
 
 
 
 
 
 
 
 
 

• To create a new resource request, click the New Record button on the top 
right hand corner of the window. 
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• The RRDM board is defaulted to the View All setting.  If you wish to view only the 
request or tasks assigned to your Position, click on the My Assignments button in 
the top right corner of the window.  If you wish to view only the requests you’ve 
submitted for action, click on the My Requests button in the top right corner of 
the window. 
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